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25X1 Sabject : BN[ | Blinination of Insctive Records

25X1 i. The respomse to AN Rixination of Inactive Recoxds, wes
sxceilact. The wost extensive results ceme from OCR. Here are the
results a8 of 31 March 1965. '

a. Kixzinated from offices by desiruction or retirement .. U85 cu. 4.
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4. Records Control Scheldules being sovised...cciniivanraas 19

2. In additicn to the sbove tangible bemefits the following significent
resulis vere indirectly derived from this progres:

s. For the third guccessive :onth the Records Cember destvoyed
more yweords than it received. (Received Jan-Mar. 2836 cu. ft.,
destroyed 4250 cu. £%.)

b. Gffices ganerally were more recaptive to ibe upe of Shelf Flles
. =nd other space saving filing equipment. One office, for
axaaple agreed to cancel a requisition for b5 file cabinets and \
uwss shelf filing. it amins's 1]
rrg =g}
3. The results froa this speclal jrogrem 4o reduce records holdings are - <
m SROUGIREL DY . I beliﬂa; W! %t‘ aOYe okn b& ‘Wﬁm m
I propose tc o these things to schiove even greater resulis:

a. Coxbimie the progrew tc have offices review Records Control 3chedules
with the objective of reducing retention pericds.

b. Imventory sapport records m&e |and prepare 25X1
Records Control Schedulss. 3¢ schedules will then serve ss
the basis for the retentlon and disposal of siullar support
records throughout the world.

¢. Make intensive efforts to reduce the muzber of officis) snd
unefficisl forms.

4. Condust s program to reduce the anount of peper crested from

b, Iwill report to you in July, October and Deceuber, the results of
our constimuing efforts to reduce the sccumilation of pecords holdings in
Hsedguarters offices, field installations and tha Recovds Cante:

25X1
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